Martin Luther King, Jr. Academic Middle School
September 15, 2007
Create a Web Site with Weebly


1. Go to weebly.com
2. Create your account by providing a username, password, and email address. Be sure you will remember your password (or write it down)! Read and accept the terms of service and click “Sign Up & Start Creating”.
3. Title your new site – this is what appears at the top of the page. You can always edit this later.
4. Click on the “Designs” tab to choose a theme for your page. This can also be changed anytime.
5. Click on “Elements” to start adding to your web site. You can add text and pictures, columns, or video. Click “More” to see other options – maps, files, contact forms, etc.
6. Try adding a picture. Click on “Text and Pictures”, then drag “Standalone Picture” onto the page. Click once on the graphic icon and an “element options” bar appears. Click “upload new image”. Locate the image on your desktop and select it.  Adjust the image size by dragging the small orange box in the lower right-hand corner.
7. Try adding a title. Drag the “Title” box onto the page. Click on the text to edit it. Notice that you can change the size of the text, make it bold, etc. using the blue buttons under the elements menu.
8. Now add an attachment. This feature lets you provide students with a Microsoft Word handout, Powerpoint presentation, Excel spreadsheet, etc. Under Weebly editor, click "More", then drag the "File" box to your page. Click the file picture as directed, and the "Element Options" bar appears. Click "Upload New File" and find the file on your computer. Notice the yellow box in the right bottom corner as Weebly scans for viruses. When it says "upload complete", your file is attached to your page.
9. Try adding a map, a contact form, paragraphs of text (remember that you can cut and paste text from other documents rather than typing it in). Now try making multiple pages – click the “Pages” tab, then “New Page”. Give the new page a unique name. Leave the “Show in Navigation” option on “Yes” so that your new page appears as a tab on your home (main) page. Now click “Save”. 
10. When you are ready, click the orange “Publish” button on the upper right hand corner of the page. This makes your page available to anyone using the Internet. Choose Option A, Subdomain of Weebly. Type a name into the box – something easy, as this will be your URL, or web address. I suggest your title and last name -- “mrjones”, for example -- or something your students will remember. Once you choose a name and see that it is available (in green), click “continue”.
11. Make note of your URL, which should be something like http://mrjones.weebly.com . This is where others will find the home page (main page) of your site.

12. Congratulations! You have a web site. To update and change your site, go to weebly.com and log in (upper right-hand corner). Click “edit site” to get started.
